CLERK OF THE DISTRICT COURT MANUAL

31.0 MISCELLANEQOUS
Revised October 2006

31.1 LIMITED ADMISSION /PRO HAC VICE

Idaho Bar Commission Rule (IBCR) 222 states that only active members of the Idaho
State Bar may enter appearances for a party; sign stipulations; receive payment; or enter
satisfaction of judgment, decree, or order in Idaho. However, attorneys who are not
active members of the Idaho State Bar may petition on Idaho court for permission to
appear pro hac vice pursuant to the same rule.

Requesting Attorney’s Duties:

The attorney requesting permission to appear pro hac vice must submit a Motion for
Limited Admission at the court he/she wishes to appear at (An Order for Admission
should be included for the judge’s signature after payment of the fee to the Bar), with
copies served to all parties of the action. A copy of the Motion is submitted to the Idaho
State Bar, accompanied by the $200.00 fee at:

ldaho State Bar
PO Box 895
Boise, Idaho 83702

Clerical Duties:

1. When the court receives the Motion for Limited Admission, the clerk can fax
a copy of the motion to the IBCR Membership Administrator at (208) 334-
2764, requesting to be notified when the fee has been paid by the attorney.

2. When notified that the fee has been paid, send the Order for Admission to the
Judge for signature.

3. When the Order for Admission is signed, enter the attorney on ISTARS noting
pro hac vice next to his/her name. Send the attorney copies of the notices of
any future hearings, along with a copy of the signed Order for Admission.

Note: Questions concerning the requirements of IBCR 222 should be directed to the
Idaho State Bar Membership Administrator at (208) 334-4500.

Any clerk that is adding an attorney to a case and sees pro hac vice next to the
attorney’s name will need to refer to the above protocol.



Form:

ATTENTION: Membership Administrator, Idaho State Bar
(208) 334-2764

I am sending the first page of a request to appear pro hac vice. When the attorney has
paid the fee, please fax the sheet back to me with an indication on the sheet as to when
the fee was paid. | will then forward the request and Order to the judge for his signature.

My fax number is (208) 664-0639.

Thank you,

Deputy Clerk Date
31.2 CORONER’S INQUEST/JURY

Pursuant to 1.C. 8 19-4301 through 19-4310, the Coroner’s Inquest/Jury is held only
when the Coroner has reasonable grounds to believe that a person has died:
a) As aresult of violence, whether apparently homicidal, suicidal or accidental,
or
b) Under suspicious or unknown circumstances, or
c) When not attended by a physician during his last illness and the cause of death
can’t be certified by a physician.

The Coroner is in charge of running the proceeding. The juror’s oath is administered by
the Coroner. “Does each of you solemnly swear or affirm that you will faithfully
discharge the duties of juror in this Coroner’s Inquest, so help you God?”

Clerical Duties:

1. Receive written report of material facts from coroner and place in properly
designated file.

2. Receive transcribed testimony from coroner and place in properly designated file.
(If the person is arrested before this can be filed, the testimony should be given to
a magistrate judge.)

Note: Some counties choose to provide services of a clerk and courtroom facilities to
assist the coroner, depending on local practices. The coroner may summon Six persons
qualified by law to serve as jurors to appear before him to hold said inquest.
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