IN RE: IDAHO JUDICIAL BRANCH
) 
ORDER AMENDING IDAHO

EMPLOYEE HANDBOOK


) 
JUDICIAL BRANCH 

AMENDMENT



)
EMPLOYEE HANDBOOK

____________________________________)


The Court having reviewed Senate Bill 1363a, enacted by the Legislature during its 2006 session, which made significant changes to statutes relating to employee compensation, and having reviewed a recommendation to amend the Idaho Judicial Branch Employee Handbook by amending paragraphs V.A, V.C and VII.A; 


NOW, THEREFORE, IT IS HEREBY ORDERED that the Idaho Judicial Branch Employee Handbook be amended as follows:

Section V. – General Leave Policies

A.    Vacation LeaveA0Vacation Leavetc \l2 "A0Vacation Leave.  Vacation leave for judges of the Court of Appeals, district court judges, magistrate judges, the Administrative Director of the Courts, Clerk of the Court, Law Librarian, Staff Attorney, Court Services Director, Information Systems Director, and Trial Court Administrators accrues at the rate of 1.875 2.083 days per month, except Court of Appeals, district and magistrate judges who have served at least ten (10) years shall accrue two and one-half (2.5) days per month.
Vacation leave for employees of the Judicial Branch who are defined as exempt professional, administrative or computer worker under the federal Fair Labor Standards Act accrues as follows:  one and one-fourth (1 ¼ ) days per month during  the first five (5) years of employment; one and one-half (1 ½) days per month during the second five (5) years of employment; and one and three-quarters (1 ¾) days per month after ten (10) years of employment.

Vacation leave for all other Judicial Branch employees accrues as follows:  one (1) day per month during the first five years of employment; one and one-fourth (1-1/4) days per month during the second five years of employment; one and one-half (1-1/2) days per month during the third five years of employment; and one and three-fourths (1-3/4) days per month after fifteen (15) years of employment.

An individual must work at least six (6) months before being eligible to take earned vacation leave.  With the written approval of the employee’s supervisor, an employee may be allowed to take vacation leave in advance of earning that leave in a later month.

Individuals may accrue and carry over vacation leave limited to forty-two (42) working days. There is no accrual of vacation leave while an employee is on a leave of absence without the approval of the employee’s department supervisor.  An individual may be compensated for up to thirty (30) forty-two (42) days unused vacation leave at time of termination, if budget conditions allow.   Judicial law clerks with less than three (3) years with the Supreme Court shall not be compensated for unused vacation leave.  No compensation will be paid for unused vacation leave if an employee is terminated for cause or resigns to avoid termination for cause.
While vacation leave is earned in the manner stated above, because of the professional nature and special consideration involved in the operation of the courts, the taking of earned vacation time is subject to the approval of the employee’s department supervisor, both in terms of vacation duration and dates, to ensure that judicial responsibilities are discharged adequately.  It is expected, however, that under normal conditions, individuals will be allowed to take earned vacation leave when requested.

C.       Compensatory Leave.  Employees who accrue overtime under the FLSA or I.C. 59-1607 shall be entitled to take compensatory time off in lieu of overtime compensation.  (See Overtime, Section IV.D.)  Compensatory time off may not be taken, or for a length of time, which would unduly disrupt the operations of the employee’s department.  All compensatory time off must be approved and scheduled by the employee’s supervisor.  Any compensatory time which is unused at the time of termination of employment still eligible for use will be compensated through monetary payment in accordance with the FLSA. 29 U.S.C.§207(o)(4).  Employees with compensatory leave under I.C. 59-1607 shall be ineligible for cash compensation for overtime, except where such cash compensation is approved by the Chief Justice as provided in Section IV. D.  All accrued compensatory time shall be forfeited at the time of transfer or separation. No employee may accrue more than two hundred forty (240) hours of compensatory time.
Elected officials, the Administrative Director of the Courts, Clerk of the Court, Law Librarian, Staff Attorney, Court Services Director, Information Systems Director, and Trial Court Administrators are ineligible for compensatory time for overtime work.  Unused compensatory time balances in excess of two hundred forty (240) hours as of July 1, 2006 shall be forfeited on December 31, 2008.  Unused compensatory time balances of two hundred forty (240) hours or less as of July 1, 2006 shall be forfeited on December 31, 2006.
Section VII. – Work Conditions, Payroll, Hours and Reimbursement of Expenses

A.

CompensationA0Compensationtc \l2 "A0Compensation.  Judicial Branch employees are paid monthly.  If an employee is not enrolled in the direct deposit program, payroll checks will be distributed or mailed to employees to be received on the first working day of the month following the monthly payroll period.  Employees hired subsequent to the payroll deadline date set by the State Controller’s Office shall not receive a paycheck until the regular payroll period of the following month unless all payroll information has been submitted to the court services office.  There shall be no pay advances allowed for any employee.

Pursuant to its constitutional authority to supervise and manage the court system, the Idaho Supreme Court establishes the compensation for each employment position.  The Supreme Court sets the compensation for each employment position based upon its skill level, duties, requirements, and other factors.  Further, upon a showing of a substantial change in duties and upon recommendation of the direct supervisor, the Chief Justice may at any time adjust an employee’s salary subject to budgetary constraints.

In addition to salary increases or adjustments, employees other than elected officials whose salaries are fixed by law may be granted any of the following by and with the approval of the Supreme Court:

(1) an award not to exceed two thousand dollars ($2,000) in any given fiscal year based upon meritorious service;

(2) an award not to exceed two thousand dollars ($2,000) in any given fiscal year based upon suggestions or recommendations made by the employee which resulted in taxpayer savings as a result of cost savings or greater efficiencies to the Judicial Branch in excess of the award; or

(3) award pay for recruitment or retention purposes based upon affirmative certification or meritorious service after completion of at least six (6) months of service.


IT IS FURTHER ORDERED, that this order shall be effective on the 1st day of July, 2006.


DATED this __15th__ day of June, 2006.

By Order of the Supreme Court

______________/s/____________________

Gerald F. Schroeder
Chief Justice 
ATTEST:  _________/s/_____________
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