
The Other Party “Relationship” roles in CPA cases reminder: 

Just a little reminder that there are designated “relationship” roles for CPA cases.   

The key roles that are tracked are: 
Casa 
Custodial Father 
Custodial Mother 
Deceased Father 
Deceased Mother 
Foster Parent 
Guradian ad Litem 
Health and Welfare 
Indian Custodian 
Legal guardian 
Non-Custodia Father 
Non-Custodial Mother 
None 
Putative Father 
Tribe 
Unknown Mother 
Unknow Father 
Unspecified 

 

They would each be added as an other Party on the case if listed in the case as such, or ordered to that role by the judge 
on the case. 



Specified as parent = biologial or adopted parent.  A custodial father, (step father) may not be the father of the child- 
where there is a biological Father who is Non-Custodial.  Sorting through those is the duty of the court, but when we 
KNOW who the biological or adoptive father and mother are the clerk will check the radio box as “specified Mother” or 
“specified father”.  No is included in case the clerk accidentally indicates a specified parent incorrectly, they can select 
no to “unselect” that person as a specified parent. 

 

Once a person is specified, the TPR section of the relationship tab opens up for information to be added. 

Once Termiantion of the specified parent has been granted, the clerk will enter the dates and will uncheck the box 
“Active” as seen above, and uncheck the send notices box for that parent. 

 

 

Also please note that the people included as other parties on the case, and then added as on the relationship tab, will be 
added to a list of “hearing attendees” for selection by the clerk.  The clerk should document who is in attendance from 
that list at each heaing.  See the screen shot below: 



 

Also, note that the adoption data needs to be entered when the child is adopted- on the relationship tab, for that child: 

 

And the Action of Case closed will be entered in the actions window: 



 

  

 And that “other result” will need to be added for that child.   

 

 



The CPA case will not close in it’s entirety until all children have permanency and permanency = any of the following: 

Age Out 
Case Dismissed 
Case Transferred 
Case transferred to tribe 
Child adopted 
Child deceased 
Child emancipated 
Custody to other parent 
Guardianship ordered 
No jurisdictional basis 
Permanent foster placement 
Protective Supervision Ended 
Reunify-no supervision 
 
If a child is placed back into the home under protective supervision and then again removed, the case goes to the 
“Redisposition Hearing” as the next step. 


