HONORABLE ^

State v. ^, Case No. ^
LEVEL 1, FULL SCALE SECURITY, no public entertainment, all meals without public contact, mail screening, monitored telephone conversations.  

JUDGE COPSEY’S CELL PHONE NO.:  ^
1. Jurors may not have cell phones, pagers, PDAs, radios or computers.  

2. Incoming phone calls are not permitted.  Jurors may speak with family members by using the Bailiff’s cell phone.  All calls will be monitored with a security officer or bailiff present.  The hotel will not allow phone calls through to a juror room.  All such calls will be routed to the Bailiff’s room.  
3. If an emergency call is received, the Presiding Judge, Honorable Cheri C. Copsey, shall be immediately notified to decide the appropriate action.  The juror shall not be notified until the judge so authorizes.
4. Visits by family or business associates are not permitted.  

5. Shopping trips will not be permitted.  If an item is needed by the juror, the juror should tell the Bailiff.

6. Jurors should handle all business affairs before sequestration.  

7. Each juror shall give the Jury Commissioner certain personal information, including:  medications, medical problems, special diets and emergency contact numbers for family members.  In the event a juror should require additional prescribed medication, the Jury Commissioner will make the necessary arrangements.  THE JURY COMMISSIONER SHALL KEEP ALL SUCH INFORMATION CONFIDENTIAL.
8. The juror may not watch or listen to television, radio, or other recording devices.  Viewing local television channels will not be permitted.  The jurors will be allowed to view football and sporting events on a cable channel at the hotel jury conference area monitored by the Bailiff and security.  Video or DVD movies will be provided at the hotel jury conference area.  All such videos and DVDs must be approved by the Judge through the Jury Commissioner.  The hotel will not provide television to the individual rooms.

9. If religious services are requested, all religious services will be brought to the hotel.  Only basic services (communion, sacrament, etc.) will be provided and will not include sermons and will be monitored by the bailiff or a security officer.  Any requests shall be made before sequestration.

10. Jurors may send and receive mail and packages at the Ada County Courthouse, if cleared by the security officer or bailiff.  

11. NO newspapers will be allowed.  Books will be allowed, but must be cleared by the Judge through the Jury Commissioner prior to sequestration.  The Judge will approve a list of the books.  The jurors shall not be allowed to walk past newspaper stands or other media dispensers.

12. Alcoholic beverages will NOT be permitted.

State v. ^, Case No. ^
GENERAL DUTIES OF JURY COMMISSIONER

The Jury Commissioner should ensure that proper jury procedures are conducted.  The Jury Commissioner will make hotel, transportation and meal arrangements, and must be approved by the Presiding Judge and Trial Court Administrator.  The Jury Commissioner will maintain personal information about the impaneled juror, to include health concerns, and emergency contact information with family members of the impaneled juror.  A copy of said records will be submitted to the judge and bailiff before sequestration.

JURY ACCOMMODATIONS

Jury Deliberation Room 4138 will be secured for all jury meals.  The jurors will determine the time they would like to eat each day.  The jurors requested 8:00 a.m. breakfast, 12:00 p.m. lunch, and 5:30 p.m. are the preferred times.  

Evening snacks will be delivered to room 4138 for the Bailiff to take to hotel.

HOTEL ACCOMMODATIONS:

The ^, has been designated the hotel for the sequestration during the deliberation and sentencing phases of the trial.  All telephones, television sets and newspapers will be removed from the jury and security rooms.  The cost will be (NA) per room, per night.  Twelve (12) rooms and two (2) rooms for security will be provided on the west wing of the 6th floor of the hotel, and five (5) rooms and two (2) rooms for security will be provided on the east wing of the 6th floor of the hotel.  A special conference room will be provide for the jurors watching movies, etc.  Two (2)  smoking rooms would be required.


Laundry:

The jurors will be instructed to bring at least a 14 day supply of clothing and personal hygiene items to the hotel.  In the event, a juror requests emergency laundry, the bailiff or security officer should retain the receipt (if one is provided.)  The hotel will provide this service and bill Ada County.

JUROR BUSINESS AFFAIRS:

Jurors will be instructed to handle all business affairs before sequestration, if possible.  

JUROR PERSONAL INFORMATION:

The juror will supply to the Jury Commissioner personal information.  This will include medications, medical problems, special diets and emergency contact numbers for family members.  In the event a juror should require additional prescribed medication, the Jury Commissioner should be advised to make the necessary arrangements.  The Jury Commissioner will retain the receipt for payment and notify the presiding judge.

FIRST AID:

Two (2) First Aid kits will be maintained and kept at the sequestration site, but shall not contain prescription drugs.  An incident report should be completed, reporting all medial incidents, including names and titles of personnel involved in the incident.

ALTERNATE JURORS:

Alternate jurors will be sequestered under the direction of the security officer or bailiff.  

TRANSPORTATION:

Transportation will be provided by ^.  Pickup will be 12:00 o’clock a.m.; drivers must have ID when they pick up vehicles.  One 15-passenger van,  1 mini van, account number ^.  Pickup location is ^, telephone number ^.  The Court Administration has authorized and obtained approval from the ADJ and BOCC for the secure parking of the rental vans in the courthouse basement in spaces 3 and 14.  Confirmation number 811-178 mini and 811-180 15 passenger.

MEALS:

The Jury Commissioner will handle the meals.  Snacks will be an additional charge.  Breakfast will be served for 17 jurors and 4 bailiffs.  Lunch will serve 17 jurors, 3 staff, 3 bailiffs.  Dinner will serve 17 jurors, 3 staff, 5 bailiffs, and 2 night security.  The food proportions will be set so any additional persons must request a meal in writing to the Jury Commissioner before the meal is served.  ALL JURORS WILL EAT FIRST, THEN STAFF, BAILIFFS, AND SECURITY.

^ will provide meals.  Room ^ has been designated for the meals.  Breakfast will be served at 8:00 a.m. and cleanup will be no later than 9:30 a.m.  Lunch will be served at 12:00 p.m. with cleanup no later than 1:30 p.m.  Dinner will be served at 5:30 p.m. with cleanup no later than 7:00 p.m.  ^ will charge a fee if the evening clean up is later than 7:30  p.m.  ^ or Presiding Judge will be the only person that the Jury Office will be taking instructions from if there is a problem.  The menu will be sent for approval before ^-^-^.  If Thanksgiving dinner is required it will be served at the ^ County Courthouse, room 4138.  A light breakfast will be served at the hotel.  Thanksgiving dinner must be cancelled by 2:00 pm. on ^, ^, or payment would be required.

