THE EIGHT STEPS TO IKMS

For assistance or further information, please contact
Steven Caylor, IKMS Coordinator,

scaylor@idcourts.net or 208-947-7447

STEP 1. The Right Address

Open Internet Explorer, and copy-and-paste (or type) westkm.idcourts.us into the address bar.

(Do not include http, slashes, or www; and please note that other internet browsers, such as Mozilla Firefox or

Google Chrome, are not supported, and may not work properly.)
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Frequently Requested

=> Forms - Court forms established by rules, order, statutes
=> Opinions - All citable opinions are published on the day of release
> Rules - Full text of the Idaho Court Rules and amendments

Resources for Citizens

s> Court Assistance Offices - Self-help assistance centers for Idaho courts. Forms and resources relating to family
criminal court matters.

>> |daho State Law Library - Mow open at their new location in the Key Bank Building, 702 W. Idaho St., 4th Fl
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STEP 2. Username and Password

Enter the appropriate username and password using lower case letters without spaces. (Please note
that the examples given below use italics for emphasis only - italics are not required for logging in.)

The username for court staff who work in a particular county (whether a state or a county employee) is
that county's name. (Note that Twin Falls becomes twinfalls, Nez Perce becomes nezperce and Bear

Lake becomes bearlake.)

The password is the word county plus that county's alphanumerical license plate designator, without
spaces and in lower case. So, the password for someone in Twin would be county2t (with user
name twinfalls) while a court employee stationed in Adams County would have the user name adams

and the password county2a

The password for counties which don't share first letters with any other county includes the
number 1 before the letter designator in their passwords - so EImore is countyle, Idaho is
countyli, Kootenai is countylk, Nez Perce is countyln, Shoshone is countyls, Valley is countylv,

and Washington is countylw.

Don’t forget to check the “Remember Me” box, so you don’t have to repeat this process over and over!
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The username is the
county you wark in:

To sign on to West km, type your West km username and password and click GO.

For Example:

twinfalls West km usernames 1234567

West km password: sseseses @

or

Remember me: v

bearlake

Change Password . .
! S e, The password is the county's
If you don't want to see DIOT YO useriame s P i license plate designator

Please contact your administrator.

this screen again.

Click here. For Example:

Twin Falls is county2t

One word, no spaces, lower
case.




STEP 3. Welcome to the Entryway!

Now you have access to the Bench Guide, the Clerks Manual and various other materials listed in the left

frame. (And there will be more materials to come.) But don’t stop here ...
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WELCOME TO IKMS

IKMS - the Idaho Supreme Court's Knowledge Management System - uses
West km legal research software to index and retrieve information
contained in the Court's internal document collections.

Research in IKMS is very similar to that in WestLaw. A comparative analysis
of the differences is available upon request to the IKMS Coordinator, or by
typing “comparative analysis” in the Search box at left, while selecting the
Bench Guide library collection. In this instance, the most effective search
includes the quotation marks, but does not use Natural Language.

Click here to search additional Westlaw statutes, cases and other Idaho
materials.

For assistance or more information, or to submit questions, comments,
suggestions, or errata, please contact:

Steven Caylor
IKMS Coordinator
ikms@idcourts. net
208-947-7447



Step 4. Accessing Additional Features.

To search Idaho statutory materials, case law, headnotes, court rules, attorney-general opinions, and

agency regulations, follow the “Click here” hyperlink.
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IKMS - the Idaho Supreme Court's Knowledge Management System - uses
West km legal research software to index and retrieve information
contained in the Court's internal document collections.
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of the differences is available upon request to the IKMS Coordinator, or by
typing “comparative analysis” in the Search box at lefi, while selecting the
Bench Guide library collection. In this instance, the most effective search
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Click here to search additional Westlaw statutes, cases and other Idaho
materials.

For assistance or more information, or to submit questions, comments,
suggestions, or erraia, please contact:
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Step 5. Almost There ...

The Westlaw - Idaho Supreme Court Search Page appears in the right hand frame ...
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Step 6. Initiating the New Search Features

In order to activate these new KM features, you must first enter a search term in one of the four search

boxes in the right frame (selecting a database where required) and then hit Go or
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Step 7. Entering the Access Code

You will be asked for the Access Code, whichis 1890 (the year of Idaho’s statehood).

Don’t forget to “Remember me”!
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Step 8. Results!

You will then be redirected to the results page. And that’s all there is to it!
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