Rule 10 Clerk/ Case Processing Best Practice:


RULE 10 CASE TRANFER FOR SENTENCING:

Sending County:

1. Make copies of the petition, minutes, order for transfer and any other pertinent paperwork to retain in the file from sending county.  Number of days?
2. Send the ROA report, transfer order and all original documents from the file to the receiving county.

3. Notify all parties on the case of the transfer including notice that public defender services will no longer be provided.

4. Close case with finding “Rule 10 Transfer out for Sentencing- other county”.

5. No fines/fees/restitution will be ordered or collected by the sending county.

Receiving County:

1.  Upon receipt of the file enter in ISTARS including plea and plea date from sending county (If a plea has not been entered then set the case for a plea and sentencing hearing.)(ROA TIOC) 

2. Schedule sentencing date (or plea/sentencing date if needed).

3. Prepare and send out the “Social History” order.

4. Send copies to the parties on the case and to the juvenile probation officer.

5. Dispose of the case in ISTARS as you normally would any other case.

6. All fines/fees/restitution and cost of probation will be determined at and paid to the receiving county.

RULE 10A- COURTESEY TRANSFER:

Sending county:

1. Process case as normal though the sentencing phase.

2. Make certified copies of the petition, judgment, social history and the “Rule 10A transfer order” and any other pertinent documents.  Send copies and the ROA report, to the receiving county.

3. Enter ISTARS finding as “True”. Enter fines /fees and restitution information in ISTARS.
4. Enter the probation information in ISTARS and comment in the comment box “Rule 10A probation transfer to (enter county name) county”.  (ROA code TOID)
5. Set a 6 month review hearing (sooner if indicated by the judge) and send notices to all parties.

6. Send  copies of documents as per #2 above including  the Rule 10A transfer order.

7. Fees and restitution are to be paid to the sending (originating) county.

Receiving County:

1.  Upon receipt of the file enter data in ISTARS including plea and plea date from the sending county (ROA code TIOC)

2. Enter one charge:  IRule 10A- Juvenile Rule 10A Transfer for Courtesy Supervision-Transfer in From Another County

3. Enter Dispositional finding:  Rule 10A - Transfer in for courtesy supervision of Probation

4. Send copies of all to the juvenile probation department.

5. Collection of fees may be pursued in the receiving county upon receipt of motion for probation violation submitted by the sending county or by a motion filed by the probation officer in the receiving county.

6. Any additional fees incurred while on probation will be paid to the receiving county.

RULE 10B- TRANSFERRED FOR PROBATION IN ITS ENTIRETY:
Sending County:

1. Process case as normal through sentencing phase.

2. Make copies of the petition, minutes, sentencing order, and Rule 10B transfer order, and any other pertinent paperwork.  Retain copies, and send original documents, and the ROA report, to the receiving county.

3. Enter the ISTARS finding as true.  
4. Enter all fines/fees/restitution which are to be paid to the sending (originating) county.

5. Enter probation and comment in the probation comment tab” Rule 10B probation transfer to XXXX county.
Receiving County:

1. Upon receipt of the file enter data in ISTARS including plea and plea date from sending county.  
2. Enter one charge:  Juvenile Rule 10B Case Transfer for Probation in its Entirety-Transfer in From Another County
3. Enter dispositional finding:  Rule 10B- Transfer in for probation supervision - in its entirety

4. Collection of fees may be pursued in the receiving county upon receipt of motion for probation violation submitted by the sending county or by a motion filed by the probation officer in the receiving county.

5. Any additional fees incurred while on probation will be paid to the receiving county.
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