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Windows 8.1 - Helps & Shortcuts

1. Search Function: (one of the most powerful functions built into this Windows version)
a. In your Tile World just begin typing (in your Desktop view, press the Windows button on the bottom left of your screen, then begin typing).
2. Adding apps (tiles) to your Tile World view
a. 3 different ways to find apps:
i. Select down arrow at bottom left of screen
1. Right click app and select “pin to Start”
ii. Begin typing and use search feature
1. Right click app and select “pin to Start”
iii.  Add from traditional desktop
1. Right click app and select “pin to Start”
iv. To remove an app, just right click and select “Unpin from Start”
3. Rearranging Apps (tiles)
a. In Tile World view, simply drag and drop to organize your apps
4. Creating new groups of apps (tiles)
a. Select and drag to open space on the right side of screen
b. Vertical bar will appear
c. Drop app (tile)
5. Naming groups
a. Right click above a tile
b. Select “Name Groups” option that appears
c. Name each group
6. Moving entire groups
a. Click “ – ” sign found on the bottom right of screen
b. Click on a group and move to where you would like it
7. Resize tiles
a. Right click on app (tile) and select “Resize”. Select option: small, medium, wide, large-(not options are available for all apps).
	Function
	Keyboard
	Mouse

	Open Charms Bar
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	Mouse to top right of screen

	Previous Screen
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	Mouse to bottom left of screen

	Switch between open apps
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	Mouse to top left of screen

	Desktop view
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	Go to Start screen, click on Desktop tile

	Lock computer
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	Power down computer/Change Password
	Ctrl + Alt + Del
	

	Zoom in
	Ctrl + Plus sign
	

	Zoom out
	Ctrl + Minus sign
	



Windows 8.1 Tutorial video helps:

Why have an operating system? (Good for an understanding of what an operating system does and why we need one):
https://www.youtube.com/watch?v=qsGB2IK7KV4

10 Essential tips for Windows 8.1 start screen:
https://www.youtube.com/watch?v=o1wOGez0uhM&list=PLdihP57p-PDgpVaev6qW6PWbSlRi4_jE7&index=8

Start screen customizations:
https://www.youtube.com/watch?v=IOV7_hQlIEo&list=PLdihP57p-PDgpVaev6qW6PWbSlRi4_jE7&index=9

Notifications-5 ways to customize:
https://www.youtube.com/watch?v=tvYmu0vmFDo

Windows 8.1 Keyboard shortcuts:
https://www.youtube.com/watch?v=2jYr83cTvY8&list=PLdihP57p-PDgpVaev6qW6PWbSlRi4_jE7&index=6
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