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1. Add all children under subject; add child’s birthday, gender and child ID # (found on the affidavit from the Department). 
[image: ]















If you are doing a Review/Permanency hearing you need schedule both hearings, have separate minutes for each one and add the correct findings for each hearing type.

REVIEW HEARINGS (held every 3 months)
1. Print out the court minutes
2. Result the hearing – HRHD (hearing held) – CONT (hearing continued)
3. Go into module from the case – Compliance tab
4. Make sure the hand is pointing to the hearing that needs resulted
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	5.  Select Detail
		a.  Add new result – YES
		b.  Select findings the court made at the hearing
		c.  Save
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Select other results
a. Select the hearing result that was ordered
b. Save
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5. Select Hearing Attendees tab and enter in all the parties that appeared at the hearing. 
6. Enter any additional information in the hearing results under the detail tab.

PERMANENCY REPORT/PERMANENCY HEARING (held no later than 12 months from date of removal)
1. The permanency report has to be entered into the module after its filed (only needs to be done when it’s the first permanency hearing)
2. Go into module – compliance tab
3. From Summary
a. Select NEW
b. Add a new action – YES
c. Is the action your adding a hearing – NO
d. Action date is the date the permanency report was filed
e. Select Permanency plan filed 5 days before CPA First permanency hearing
f. Save
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4.  Print out the court minutes
5. Result the hearing – HRHD (hearing held) – CONT (hearing continued)
6. Go into module from the case – Compliance tab
7. Make sure hand is pointing to the hearing that needs resulted


8. Select Detail
a. Enter a new result – Yes
b. Select findings the court made at hearing
c. Save
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d. Select other results
e. Select the hearing result that was ordered
f. Save
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9.  Select Hearing Attendees 
10. Enter any additional information in the hearing results under the detail tab 

ENTERING PETITION FOR TERMINATION
1. The terminaton petition has to be entered into the module after its filed
2. Go into module – compliance tab
3. From Summary
a. Select NEW
b. Add new action – YES
c. Is the action your adding a hearing – NO
d. Action date is the date the petition was filed
e. Select either TPR petition filed 15 months after removal of child OR TPR petition filed 15 months after removal of child during protectiver supervision
f. Save
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4.  Go to Relationships tab
a. Enter in date TPR petition was filed

[image: ]

b. Enter date TPR is finalized
c. Mark “granted” or “denied”
d. Save
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WHEN CHILD IS ADOPTED
1. Go into module
2. Relationship tab
3. Enter date for adoption petition filed
4. Enter date for adoption finalized
5. Save
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image4.png
)) | ISTARS for Fifth Judicial Dis

File Search Cases Payments indow _Help (FL for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0311512011 03:30 AM| CPA Review Hearing

Child Protection Action Results Entry 0

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:

Case plan reviewed o6rz32011
CPA Planning Hearing 65 days after 067232011
CPA First Review Hearing 6 months after 0311512011

Result date: Select the subject(s) to whom these results apply:
09152011

Select the results to be applied: () Findngs ©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing
Based on stipuiation Stpulation on record
Caseplan modified
Case dismissed
Order Legal Custody to IDHW
Order Protective Supervision
Hearing continued





image5.png
)| ISTARS for Fifth Judicial District e

File Search Cases Payments g_Import/Eport _Window _Help (F1 for specific help)

Case: CV-2011-0002254 Status:  Case s Pending

For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

“Acton date
os/182011 CPA pettion fled

osi82011 Removalof chid

osi92011 CPA Shetter Care Hearing 48 business hours after Removal of chid
057262011 CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing
06022011 CPA Adudicatory Hearing 30 days after CPA pettion fled

0672011 Casepian Fied 30 days after CPA Adudicatory Hearing

061232011 CPA Planning Hearing 65 days after Removal of chid

061232011 Case plan reviewed

o9/152011 093 CPA Review Hearing

1208201 CPA Review Hearing

03012012 CPA Review Hearing

o4rz612012 Permanency plan fled S days before CPA First Permanency Hearing

In The Matter Of Melissa Yurivilca A Child

Action date: Select the subject(s) to whom this action applies

042612012

el
o

“Acton
Number sanctoning removal of chid? required?

Yurivilca, Melissa

Select the action to be applie

s his the 1st Order Tme  ~

Caseplan Filed 60 days after #10 Removal of child
Caseplan Filed 25 days after #62 CPA Redisposition Hearing

Permanency plan filed 5 days before #140 CPA First Permanency.
Hearing

Permanency plan filed 5 days before #139 CPA First Permanency
Hearing.

TPR petition filed 15 months after #10 Removal of child

TPR petition filed 15 months after #15 Removal of Child during
Protective Supervision

Find action:

15t Removal Ord





image6.png
) | ISTARS for Fifth Judicial District e

File Search Cases Payments g_Import/Eport _Window _Help (F1 for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0510312012 09:29 AM] CPA Permanency Rearing

Overrde compiance [] Firstorder of Removal

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
CPA First Permanency Hearing 12 months after 0510372012

CPA Subsequent Review Hearing & months after 70512012
Child returned to family 10182012

Result dat Select the subject(s) to whom these results apply:

050312012

Select the results to be applied:  © Findngs (©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Efforts made o develop permanency plan
Efforts made (to develop plan) were reasonable
Compelling reason not to file TPR (in care >15 mo)
Reasonable efforts to prevent removal

Contrary to welfare AND best interest to place
Aggravated circumstances.





image7.png
DIISTARS

h Judicial District

indow _Help (FL for specific help)

Case: CV-2011-0002254 Status:
For Chid:  Yurivilca, Melissa

Case is Pending
In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees

0510312012 09:29 AM] CPA Permanency Rearing

| 1nThe Matter Of Melissa Yuriviica A Child

Select the action to be resulted:

CPA First Permanency Hearing 12 months after 0510372012
CPA Subsequent Review Hearing & months after 70512012
Child returned to family 10182012

Result date: Select the subject(s) to whom these resaults app!
050312012

Select the results to be applied: () Findngs ©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing
Based on stipuiaton Stpuation on record
Permanency Plan approved
Case dismissed
Order Legal Custody to IDHW

Order Protective Supervision
Hearing continued





image8.png
9] ISTARS for Fifth Judicial District Court - Twin Falls Cour L= 6] =

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

(oot | Retonshs | crtomDeadines [T

InThe Matter Of Melissa Yurivilca A Child

Action date Select the subject(s) to whom this action applies:

091122013 Yurivilca, Melissa

Select the action to be applied:
“Acton s s the 1st Order. Time.
Number sanctoning removal of chid? required?

130 Permanency plan filed 5 days before #140 CPA First Permanency
Hearing.

Permanency plan filed 5 days before #139 CPA First Permanency
Hearing

TPR petition filed 15 months after #10 Removal of child

TPR petition filed 15 months after #15 Removal of Child during
Protective Supervision

Subsequent abuse
210 Placed in Foster Care

Find action:





image9.png
indow _Help (FL for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa

In The Matter Of Melissa Yurivilca A Child

Relationships | criicalDeadines |

Adoption staius  Age ttstpeton | 14
Adopion petion led: gvooan0 | & None Nurer of ransiers: || 101142010:on i

Adopton nsized © Deniea Age stcsse cosing: | 0

Created by: HALSTEAD on 0S/182011 01:04 Pt Updated by: HALSTEAD on 05/182011 01:04 Pl

Other parties.
Anta, Aquilino Lynart ] Active: Other party 10f5
Designated: ~[Custodial father [<]  Secified parent

TPRstatus
No None
Late found:  00/0010000 o TPR fied:

Granted
© Father. TPR fnaized: © Denied

s to notice: (7] Waived notce:
Crested by: HALSTEAD on 051872011 01:67 Pt
Heaton, Angela Warie [ Acve Oterpay 205
Designated: Specifid parent ToR status
Ltefond: 00000000 [ TRtes  Gwramis] Ol

Sraried

& Faer PR sz & Geres
Entited to notice: (V] ~ Waived notice:

Crsted by: HALSTEAD an 051820110147 Pl

Updated by: HALSTEAD on 12/092013 10:41 Al

Updated by: HALSTEAD on 12/092013 10:41 Al

[T Py e [y





image10.png
indow _Help (FL for specific help)

Case: CV-2011-0002254

Stius:  Case s Pending
For Chid:  Yurivilca, Melissa

In The Matter Of Melissa Yurivilca A Child

Relationships | criicalDeadines |

Adoption staius  Age ttstpeton | 14
Adopion petion led: gvooan0 | & None Nurer of ransiers: || 101142010:on i

Adopton nsized © Deniea Age stcsse cosing: | 0

Created by: HALSTEAD on 0S/182011 01:04 Pt Updated by: HALSTEAD on 05/182011 01:04 Pl

Other parties.
‘Anta, Aquilino Lynart

@] Active Other party 1 of 5
Designated: ~[Custodial father [<]  Secified parent TPR status
Late found:  00/0010000 o g

Vother PR e Sraried
© Faner PR sz  Geres
Entted o notice: (7] Waivd otce:
Croaed by: HALSTEAD on 051182011 01:47 Pl
eaton, Angel tarie W Adwe  Omerpary2ers
Desinate Specified parent TR status
Late found:  00/00/0000 o

Granted

© Father PR fnaized: 0922013 | ) Denied
Entted to notce: (7] Walved notice:

Created by: HALSTEAD on 0S/182011 01:47 PI1

Updated by: HALSTEAD on 101012014 02:17 Pit

Updated by: HALSTEAD on 10/0172014 02:17 Pit

(o]
(s sve o] cone





image11.png
indow _Help (FL for specific help)

Sttus:  Case s Closed

[re— = InThe MatterOf Chance Thomas Coses,sal.
Coates, Chance Thomas.

Coates-cano, Alycia

Relationships | CriicalDeadines |~

Adoption status  Ageattstpeton | 6

‘Adopton pettion fled: 0411772014 =

=, Number oftransfers: | | 0872172008 Non-ndian
Adopton nsized: 06232014 | ) Deried Agestossecosng | B

Created by: HALSTEAD on 040372012 0¢:45 P Updated by: HALSTEAD on 0710222014 1:17 Al
Giher parties

5 Cantu, Frank

@] Active Other party 1 0f5 [ |
Designated: [Hion-Custoda father Specified parent TPR status
Late found:  00/0010000 o

Granted

© raer PR fnaizec: 07022013 | Demed
Entited to notice: [¥]  Waived notice:

Created by: HALSTEAD on 0410312012 04:48 Pl
Coates, Wwonne Lynn

@] Active Other party 20f 5
Designated: [Custodial mother ||  Specified parent TPR status

e e [ e azsaon2 =
& Faer PR fnaizec: 07022013 | Demed

Entited to notice: [¥]  Waived notice:
Crsted by: HALSTEAD an 04032012 0443 P

Updated by: HALSTEAD on 07/0272014 11:09 Al

Updated by: HALSTEAD on 07/02:2014 11:09 Al





image1.png
indow _Help (FL for specific help)

Lostname: Frstname: [eiissa | Wddename: [ | sutx| |
Componyname | Lestpaymentaate:
atingsciress ozots

e B ——

oot aress:

ciy s E —
e |

wegeontion| ——————[q]

Phone number: Work ||

fpoyer || oasones

s [T 1 oos DuzwissT |sadcheckpa
orwerstoense: | sute: [ [o]  Commercit
Licanse type:

sex ©Make © Female O None

Race: Eyes [z [o] wwenie El
ety NotDeclared |- |Har: nmate number:

e AT E—
cosooysns| [o]wesnt

L N

ICWAStatus: () Confimed indian @ Non-ndian ) Not confirmed _ Date Confirmed:
iz 1 Banknptcy sy
woymans || neigele frE baymenss

General comment: Clerk only comment.  Party number: 310132

L[]

Created by: AGURRE on 0912472010 09:49 Al Updated by: KADAMS on 112512013 10:16 Al

Party Options

0 Addresses.
Adjustment Histo

0 Aliases.

(o) (eon (o (o)





image2.png
indow _Help (FL for specific help)

Case: CV-2011-0002254

For Chid:  Yurivilca, Melissa

Stius:  Case s Pending
In The Matter Of Melissa Yurivilca A Child

[ Dot Reltonshs | crtionDeadins_| o Atendess

“Acton date
os/182011
osi82011
osi92011
057262011
06022011
0672011
061232011
061232011
osisi2011
1208201
03012012
4262012
050312012
o7si2012
10182012

CPA pettion fled
Removalof chid

CPA Shetter Care Hearing 48 business hours after Removal of chid

CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing
CPA Adudicatory Hearing 30 days after CPA pettion fled

Casepian Fied 30 days after CPA Adudicatory Hearing

CPA Planning Hearing 65 days after Removal of chid.

Case plan reviewed

CPA Review Hearing

CPA Review Hearing

CPA Review Hearing

Permanency plan fled S days before CPA First Permanency Hearing

P Permanency Hearing

CPA Review Hearing

CPA Review Hearing

The designation of First or Subsequent for a Review or [ew ]
Permanency Hearing will not appear on this window

15t Removal Ord





image3.png
File Search Cases Payments Scheduling Import/Export Window _Help (FL for specific help)

ild Protection Detai

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0311512011 03:30 AM| CPA Review Hearing

Child Protection Action Results Entry T 1 RN

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:

CPA First Review Hearing 6 months after 031152011
CPA Subsequent Review Hearing & months after 1208201
CPA Subsequent Review Hearing & months after 03012012

Result date: Select the subject(s) to whom these results apply:
09152011

Select the results to be applied:  © Findngs (©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Reasonable efforts to prevent removal
Contrary to welfare AND best interest to place
Aggravated circumstances.

Compelling reasons not fle TPR (in care >15 mo)





