










Revised  3/6/14
Child Protection Case Procedure
BE SURE TO TELL COURT SECURITY OF THE SHELTER CARE HEARING – CHECK TO SEE IF PARENTS ARE IN CUSTODY.

A. The prosecutor will bring down a new child protection case to be opened.

B. Date stamp originals and copies.

C. Enter case into ISTARS – to get a case number
1. Select Civil Filing

a. In the box next to position to: type in “H2k”
b. Highlight the H2k-Child Protection Act Petition
c. Select new case

d. Save
e. Complete the filing

f. Check the automatic ROA codes to make sure they match the paperwork (judge should be the intake judge)

2. Box will come up with case time limits – drag case number from the right to the left
[image: image1.png]Postion to: 2y

Amount _Exception First Fee.
H2k - Child Protection Act Peition

0 =]
21 -Proceeding to Suspend a 000
License for flon-Payment of Child
Support

renunciations

Totat 000

Receipt Date_Receipt#

Received of-
ethod:

Amount receipted: Repost of previous void

Amount tendered:

Change due:




[image: image34.png]1) JISTARS for ifth

File

Search Cases

indow _ Help (FL for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Relationships | CriicalDeadines |

Adoption siatus  Age st tstpetton. | 14
Adoptn peton fle oomoooon | & ere Numberofransters: || 10142010:Non-ndan
Adopton nsized © Deniea Ageatcase cosng. | 0
Creaed by: HALSTEAD on OS/182011 0104 il Updated by: HALSTEAD on 08182011 01:04 Pt

Other parties.
7+ Anta, Aquilino Lynart Other party 1 of
TPRstatus

T Designates:  [EIERRIRETIS Specified parent
o None

Late found: 0010010000 o PR fied —

© Father PR finalized: © Denied

Entied to notie: Waived notice:
Created by: HALSTEAD on 05/1812011 01:47 P Updated by: HALSTEAD on 12/092013 10:41 Al

Heaton, Angela Marie

Designated: _[Non-Custodial mother || ~ Specified parent TPR status
No 5 None

TPRfled: (0922013 Hone N

Late found: 001000000 o
© Father PR fnaized: 00000000 | ) Denied

Other party 2 of 5

Entied to notie: Waived notice:

Created by: HALSTEAD on 0S/182011 01:47 PI1 Updated by: HALSTEAD on 12/092013 10:41 Al

(E="ren X




[image: image38.png]indow _Help (FL for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

ACTION comment:

Child Protection Action Resuits Entry.

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:

(CPA Shelter Care Hearing 48 business hours after o5/192011
CPA Adjudicatory Hearing 30 days after 06022011
Case plan reviewed 061231201

Result date: Select the subject(s) to whom these resaults app!
o6rz32011

Select the results to be applied:  Fndncs. ©OtherResulls  Reasons

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Based on stipuiaton Stpuation on record

Case pian approved
Case plan not approved
Case dismissed




[image: image2.png]Amount _Exception First Fee.

H2 - Child Protective cases. o 0 =]

personal representative is.
appointed in probate

HS - Petition for Judicial consent for 0.00° .00/ | INONET ~1M

Totat: 000

Obstngcase @ New case [cvaoreammonr

Received of-

etnos: anuai receot

——

9 prin recep Time Limts: “Peliion tTerminate PR, Adudicatory,First Review, Permancy
Repost of previous void | | Hearing, Planning Hesaring, Pre-tral Conference, Second Review, Sheter

Amount receipted:
CareiRemoval Chid, Shetter Care/Removal Offender, Third Review Pick case andlor igant(s) o receive time ii(s)

Al tigants and case
CV-2014-0000747 CV-2014-0000747





D. Getting paperwork back to prosecutor

1. Fill in date and time for hearing (hearing needs to be within 24 hours if offender is removed; 48 hours if child is removed – ask clerk) on the summons and the notice of hearing.
2. Conform and certify the notice of hearing and summons – add case number to all originals and copies.
3. Return copies to the prosecutor.
E. Enter all documents and information into ISTARS as follows:

1. Change Judge to current intake Judge. 
a. Select Judges on the left side on the case front screen

b. “Automatic appointment” will come up – select no and choose the current intake Judge.

c. Save
2. Add all children under subject; add child’s birthday, gender and child ID # (found on the affidavit).  If the child is 12 years or older appoint an attorney.
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3. Add mother and father under other party, list parent’s attorney 
4. Add State of Idaho; add Guardian Ad Litem, add Department of Health and Welfare.

5. Docket all documents into the ROA.

a. Double check automatic ROA entries – update them as needed or delete ones not needed.
b. Place all documents in the file in ROA order
c. Prepare a sealed manila envelope for the family law information sheet.  Docket the family law sheet on the ROA and seal the document on ISTARS.

6. Put hearing on computer for Shelter Care hearing (CPA Shelter Care hearing).

7. Retrieve the file folder from the civil counter.

a. Stamp three times on the front with the large seal stamp and once between the year and the case number with the small seal stamp.

b. Print label for the case file.

8. Prepare Order appointing Guardian Ad Litem (its in ISTARS under CP-Order appointing GAL).  Have judge sign order 
a. Prepare Order appointing public defender – Shelter care hearing must be on Istars before order will print.  (In ISTARS under CP-Order appointing PD) (you need to add in the names of the parents.  Have judge sign order.

b. Docket orders (OLIT; ORPD) and serve copies counsel, Department and Guardian
c. Print order appointing public defender for child if child is 12 years or older
9. Print a copy of the child protection advisement of rights for each parent (its in ISTARS under CP-advisement of rights)
10. Give a copy of the notice of hearing to Court Security.

11. Prepare scheduling order (if have dates) and have judge sign it (can use Judge’s signature stamp – put initials under the stamp)  Make ten copies and have ready for counsel to sign off on signature page at hearing.  
12. Enter information into the module.

ENTERING INFO INTO CHILD PROTECTION MODULE

A. Select the compliance tab.
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        B. Under the summary tab enter the following:

1. Select new.
a. Add a new action – YES

b. Is the action your adding a hearing – NO

c. Enter the Action date – Date received the petition

d. Select CPA Petition filed (this one is used for almost all cases), Rule 16 expansion OR Endorsement upon summons

e. Save
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2.  Go back to Summary

a. Make sure the hand is pointing on the action you just entered, ex. CPA Petition filed, Rule 16 expansion or Endorsement upon summons
3.  Select Detail tab
a. Select New

b. Add a new result – yes

c. Select reasons
d. Click on every reason but the last one – needy child.  (This information is in the petition from the prosecutor. It may be different if the case is from another county)
e. Save
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4. Click back to Summary
1.  Select NEW

a. Add a new action – YES

b. Is the action your adding a hearing – NO

c. Action date and time – Date of removal of child (found on the Notice of Taking child under child protective act. If an endorsement on summons is used, the date of the order is the date of removal and the time is defaulted to 5:00p.m.  It is possible that the officer did not remove the child from the home – then removal of child is not needed.
d. Save
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5. Select the Relationships tab
1.  Select NEW

a. Add a new relationship – YES

b. Select the child (all of the children the relationship is tied to.  Be sure to select the appropriate child for the appropriate parent)

c. Select the party – if mother or father you have to select custodial or non custodial parent and then mark “Specified as Parent” mother, father.
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Select how each party relates to the child.  You have to enter one at a time.  Father, mother, department (Health and welfare), guardian (CASA), State Of Idaho (Unspecified) [image: image10.png]indow _Help (FL for specific help)
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Relationships will look like this when entered correctly.

6.  Enter in the rest of the hearings under the hearings tab.  Use the “CPA” hearings so that the hearings will be entered into the module automatically.

PROCESSING AFTER COURT


SHELTER CARE HEARING (held within 24 hours if offender is removed; 48 hours if child is removed)
1. Print out the court minutes

2. Result the hearing – HRHD (hearing held) – CONT (hearing continued)

3. Go into module from the case – Compliance tab

4. Make sure hand is pointing to the hearing that needs resulted
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5.  Select Detail
a.  Add new result – YES

b. Select the findings the court made at the hearing
c. Save
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d. Select other results
e. Select the hearing result that was ordered
f. Save
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2.    Select Hearing Attendees tab

a. Select new

b. Highlight all the parties who were at the hearing
c. Save







Enter any additional import information from the hearing under the RESULTS comment in the detail tab (ex…child home with mother/father on an extended home visit)
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If, at the Shelter Care hearing, the court places the child in the custody of the Department, this is your first order of removal.  From the detail box, mark the box by First order of removal.  This will complete your critical deadlines.

CRITICAL DEADLINES

It is important to check these throughtout the case.  This will tell you if the timelines for hearings have been met and if the proper findings have been made for funding.
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ADJUDICATORY HEARING (held no later than 30 days after filing of petition)
1. Print out the court minutes

2. Result the hearing – HRHD (hearing held) – CONT (hearing continued)

3. Go into module from the case – Compliance tab

4. Make sure the hand is pointing to the hearing that needs resulted
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5.  Select Detail
a. Add new result – YES

b. Select the findings the court made at the hearing (these results can be the same as the shelter care)

c. Save
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For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
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CPA Shelter Care Hearing 48 business hours after
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Result dat Select the subject(s) to whom these results apply:

6022011

Select the results to be applied:  © Findings

(©OtherResuls () Reasons. on record

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Reasonable cause for Jurisdition
: Abandoned
Abused
: Neglected
Homeless.
Basis: Lacks stable home
Basis: Sibling of such a child




[image: image18.png]RS for Fifth Judicial District Court - Twin Falls Cc
indow _Help (FL forspecifc help)

ild Protection Detai

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
CPA petition filed o5/182011

P shettr Care Hearing 45 business hours after osriscon [
CPA Aciucicatory Hearing 30 days after os02n0tt

Result dat Select the subject(s) to whom these results apply:
6022011

Select the results to be applied:  © Findngs (©OtherResuls () Reasons. on record

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Basis: Homeless.
Basis: Lacks stable home

Basis: Sibling of such a child

Reasonable efforts to prevent removal
Contrary to welfare AND best interest to place
Aggravated circumstances.





d. Select other results
e. Select the hearing result that was ordered
f. Save
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Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
CPA petition filed o5/182011

P shettr Care Hearing 45 business hours after osriscon [
CPA Aciucicatory Hearing 30 days after os02n0tt

Result dat Select the subject(s) to whom these results apply:
6022011

Select the results to be applied: () Findngs ©OtherResuls () Reasons. on record

Hearing resaults should be entered as an acton fem resut when resuling the hearing
Based on stipuiation Stpulation on record
Case dismissed
Order Legal Custody to IDHW
Order Protective Supervision
Hearing continued





6. Select Hearing Attendees tab and enter in all the parties that appeared at the hearing.  (Same process as the Shelter care hearing)
7. Enter any additional information in the hearing results under the detail tab (Same process as the  Shelter care hearing)
CASE PLAN/PLANNING HEARING (held within 30 days of adjudicatory hearing)
1. The case/service plan has to be entered into the module after its filed.
2. Go into module – complaince tab
3. From Summary
a. Select NEW
b. Add a new action – YES
c. Is the action your adding a hearing – NO
d. Action date is the date the caseplan was filed
e. Select caseplan filed 60 days after removal of child
f. Save
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Child Protection Action Entr
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In The Matter Of Melissa Yurivilca A Child

Action date:
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“Acton
Number

Find action:

Select the action to be applied:

89 Caseplan Filed 30 days after #75 CPA Adjudicatory Hearing

30 Caseplan Filed 30 days after #80 CPA Adjudicatory Hearing
Caseplan Filed 60 days after #10 Removal of child
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Select the subject(s) to whom this action applies

Yurivilca, Melissa

s his the 1st Order Tme  ~
sanctoning removal of chid? required?

1025 AM





4. Print out the court minutes
5. Result the hearing – HRHD (hearing held) – CONT (hearing continued)

6. Go into module from the case – Compliance tab

7. Make sure hand is pointing to the hearing that needs resulted
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osi92011 CPA Shetter Care Hearing 48 business hours after Removal of chid 15t Removal Ord
057262011 CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing
06022011 CPA Adudicatory Hearing 30 days after CPA pettion fled

0672011 Casepian Fied 30 days after CPA Adudicatory Hearing

061232011 CPA Planning Hearing 65 days after Removal of chid.

061232011 Case plan reviewed

osisi2011 CPA Review Hearing

1208201 CPA Review Hearing

03012012 CPA Review Hearing

4262012 Permanency plan fled S days before CPA First Permanency Hearing
050312012 P Permanency Hearing

o7si2012 CPA Review Hearing

10182012 CPA Review Hearing

The designation of First or Subsequent for a Review or [ew ]
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8. Select Detail
a. Add a new result – YES

b. Select the finding the court made at the hearing

c. Save
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Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees

0612572011 03:31 AW CPA Planning Hearing 65 days after Removal of child

Override compiance [] Firstorder of Removal
Overrde reason:

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
CPA Planning Hearing 65 days after 0612312011

CPA First Review Hearing 6 montns after 09152011
CPA Subsequent Review Hearing & months after 1208201

Result date: Select the subject(s) to whom these resaults app!
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Select the results to be applied:  © Findngs (©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Caseplan sets forth reasonable efforts to reunify.
Caseplan sets forth reasonable efforts to place
Reasonable efforts to prevent removal
Contrary to welfare AND best interest to place
Aggravated circumstances.





d. Select other results
e. Select the hearing result that was ordered
f. Save






9.  Select Hearing Attendees and enter in all the parties that appeared at the planning hearing (Same as previous hearing)
10. Enter that the court reviewed the case plan and if it was approved or not

a. Go to Summary

b. Add new action – YES

c. Is the action your adding a hearing – NO

d. Action date is the date of the hearing

e. Scroll to find case plan reviewed

f. Save
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Case: CV-2011-0002254 Status:  Case s Pending
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“Acton date

os/182011 CPA pettion fled
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057262011 CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing

06022011 CPA Adudicatory Hearing 30 days after CPA pettion fled

0672011 Casepian Fied 30 days after CPA Adudicatory Hearing

067232011 107 CPA Planning Hearing 65 days afer Removal of chid

oy SIS

InThe Matter Of Melissa Yurivilca A Child

Action date Select the subject(s) to whom this action applies:

0612312011 Yurivilca, Melissa

Select the action to be applied:
‘Acton s s the 1st Order. Tme  ~
Number sanctoning removal of chid? required?
470 TPR petition filed 15 months after #10 Removal of child

172 TPR petition filed 15 months after #15 Removal of Child during
Protective Supervision

200 subsequentabuse.
Placed in Foster Care.

220 Child returned to home
Case plan reviewed

Child placed in foster care

Find action:





g. From summary – make sure hand is pointing to the action you just entered – case plan reviewed

h. Select Detail tab
i. Select other results – mark case plan approved or not approved
j. Save








REVIEW HEARINGS (held every 3 months)
1. Print out the court minutes

2. Result the hearing – HRHD (hearing held) – CONT (hearing continued)

3. Go into module from the case – Compliance tab

4. Make sure the hand is pointing to the hearing that needs resulted
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Case: CV-2011-0002254

For Chid:  Yurivilca, Melissa
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CPA pettion fled
Removalof chid

CPA Shetter Care Hearing 48 business hours after Removal of chid

CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing
CPA Adudicatory Hearing 30 days after CPA pettion fled

Casepian Fied 30 days after CPA Adudicatory Hearing

CPA Planning Hearing 65 days after Removal of chid.

Case plan reviewed

CPA Review Hearing

CPA Review Hearing

CPA Review Hearing

Permanency plan fled S days before CPA First Permanency Hearing
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CPA Review Hearing
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The designation of First or Subsequent for a Review or [ew ]
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5. Select Detail
a. Add new result – YES
b. Select findings the court made at the hearing
c. Save
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Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0311512011 03:30 AM| CPA Review Hearing

Child Protection Action Results Entry T 1 RN

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:

CPA First Review Hearing 6 months after 031152011
CPA Subsequent Review Hearing & months after 1208201
CPA Subsequent Review Hearing & months after 03012012

Result date: Select the subject(s) to whom these results apply:
09152011

Select the results to be applied:  © Findngs (©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Reasonable efforts to prevent removal
Contrary to welfare AND best interest to place
Aggravated circumstances.

Compelling reasons not fle TPR (in care >15 mo)





d. Select other results
e. Select the hearing result that was ordered
f. Save
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Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0311512011 03:30 AM| CPA Review Hearing

Child Protection Action Results Entry 0

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:

Case plan reviewed o6rz32011
CPA Planning Hearing 65 days after 067232011
CPA First Review Hearing 6 months after 0311512011

Result date: Select the subject(s) to whom these results apply:
09152011

Select the results to be applied: () Findngs ©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing
Based on stipuiation Stpulation on record
Caseplan modified
Case dismissed
Order Legal Custody to IDHW
Order Protective Supervision
Hearing continued





6. Select Hearing Attendees tab and enter in all the parties that appeared at the hearing. 
7. Enter any additional information in the hearing results under the detail tab.
PERMANENCY REPORT/PERMANENCY HEARING (held no later than 12 months from date of removal)
1. The permanency report has to be entered into the module after its filed (only needs to be done when it’s the first permanency hearing)

2. Go into module – compliance tab

3. From Summary

a. Select NEW

b. Add a new action – YES

c. Is the action your adding a hearing – NO

d. Action date is the date the permanency report was filed

e. Select Permanency plan filed 5 days before CPA First permanency hearing

f. Save
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Case: CV-2011-0002254 Status:  Case s Pending

For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

“Acton date
os/182011 CPA pettion fled

osi82011 Removalof chid

osi92011 CPA Shetter Care Hearing 48 business hours after Removal of chid
057262011 CPA Pretrial Conference 72 business hours before CPA Adudicatory Hearing
06022011 CPA Adudicatory Hearing 30 days after CPA pettion fled

0672011 Casepian Fied 30 days after CPA Adudicatory Hearing

061232011 CPA Planning Hearing 65 days after Removal of chid

061232011 Case plan reviewed

o9/152011 093 CPA Review Hearing

1208201 CPA Review Hearing

03012012 CPA Review Hearing

o4rz612012 Permanency plan fled S days before CPA First Permanency Hearing

In The Matter Of Melissa Yurivilca A Child

Action date: Select the subject(s) to whom this action applies

042612012

el
o

“Acton
Number sanctoning removal of chid? required?

Yurivilca, Melissa

Select the action to be applie

s his the 1st Order Tme  ~

Caseplan Filed 60 days after #10 Removal of child
Caseplan Filed 25 days after #62 CPA Redisposition Hearing

Permanency plan filed 5 days before #140 CPA First Permanency.
Hearing

Permanency plan filed 5 days before #139 CPA First Permanency
Hearing.

TPR petition filed 15 months after #10 Removal of child

TPR petition filed 15 months after #15 Removal of Child during
Protective Supervision

Find action:

15t Removal Ord





4.  Print out the court minutes

5. Result the hearing – HRHD (hearing held) – CONT (hearing continued)

6. Go into module from the case – Compliance tab

7. Make sure hand is pointing to the hearing that needs resulted
8. Select Detail
a. Enter a new result – Yes

b. Select findings the court made at hearing

c. Save

[image: image28.png]) | ISTARS for Fifth Judicial District e

File Search Cases Payments g_Import/Eport _Window _Help (F1 for specific help)

Case: CV-2011-0002254 Status:  Case s Pending
For Chid:  Yurivilca, Melissa In The Matter Of Melissa Yurivilca A Child

Reltionships | Criical Deadines | Hearing Atiendees
0510312012 09:29 AM] CPA Permanency Rearing

Overrde compiance [] Firstorder of Removal

In The Matter Of Melissa Yurivilca A Child
Select the action to be resulted:
CPA First Permanency Hearing 12 months after 0510372012

CPA Subsequent Review Hearing & months after 70512012
Child returned to family 10182012

Result dat Select the subject(s) to whom these results apply:

050312012

Select the results to be applied:  © Findngs (©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Efforts made o develop permanency plan
Efforts made (to develop plan) were reasonable
Compelling reason not to file TPR (in care >15 mo)
Reasonable efforts to prevent removal

Contrary to welfare AND best interest to place
Aggravated circumstances.





d. Select other results
e. Select the hearing result that was ordered
f. Save
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For Chid:  Yurivilca, Melissa
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In The Matter Of Melissa Yurivilca A Child
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0510312012 09:29 AM] CPA Permanency Rearing

| 1nThe Matter Of Melissa Yuriviica A Child

Select the action to be resulted:

CPA First Permanency Hearing 12 months after 0510372012
CPA Subsequent Review Hearing & months after 70512012
Child returned to family 10182012

Result date: Select the subject(s) to whom these resaults app!
050312012

Select the results to be applied: () Findngs ©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing
Based on stipuiaton Stpuation on record
Permanency Plan approved
Case dismissed
Order Legal Custody to IDHW

Order Protective Supervision
Hearing continued





9.  Select Hearing Attendees 
10. Enter any additional information in the hearing results under the detail tab 
DISMISSAL OF CASE – Can happen at any stage in the case either at a hearing or through paperwork. Can also be for only one child in the case or the whole case
1. Print out court minutes or docket order
2. Result the hearing – DSAT (dismissed after hearing) or DSBT (dismissed before hearing)

3. Go into module – Compliance tab

4. Make sure the hand is pointing to the hearing that needs resulted
5. Select Detail
a. Add new result – YES
b. Select OTHER RESULTS (instead of findings)

c. Select CASE DISMISSED
d. Save
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Reltionships | Criical Deadines | Hearing Atiendees

‘Acton date: 03/1472013 09:30 AM | CPA Review Hearing

Override compiance [] Firstorder of Removal

q chitd Protection Action Resuits

: In The Matter Of Ireland Renee Kelly, etal. A Child

Select the action to be resulted:
CPA Subseaquent Review Hearing 6 months after 031142013
CPA TPR Hearing 0511312013
CPA TPR Hearing 051412013

Result date: Select the subject(s) to whom these resaults app!
03142013 Kelly, Brindalynn

Select the results to be applied: () Findngs ©OtherResuls () Reasons.

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Caseplan modified
Case dismissed

Order Legal Custody to IDHW
Order Protective Supervision
Hearing continued





6. Go back to Summary
7. Select – NEW
a. Add a new action – YES
b. Is the action your adding a hearing – NO

c. Enter date of dismissal (can be same date as hearing or date of the order)

d. Select the child that the dismissal is for

e. Go to bottom of selection and select case closed

f. Save
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Stius:  Case s Closed
PT—r— In The Matter Of Ireland Renee Kelly, otal. A

Kelly, Brindalynn Child
Kelly, Ireland Renee.

InThe Matter Of Ireland Renee Kelly, etal. A Child

Action date: Select the subject(s) to whom this action applies
0342013 Kelly, Abbigail Rose
Kelly, Brindalynn
Kelly, Ireland Renee.

Select the action to be applied:
‘Acton s s the 1st Order. Tme  ~
Number sanctoning removal of chid? required?
210 Placed in Foster Care
220 Child returned to home
230 Case plan reviewed
Child placed in foster care
Child returned to family
Subsequent substantiated abuse
Case closed

Find action:





8. Go to Detail tab
a. Select NEW
b. Add a new result – YES
c. Select – OTHER RESULTS
d. Enter the reason for the dismissal (this information is very import so others can see why the case was dismissed)
e. Go to end of selection and select case dismissed
f. Save
9. The module part of the file is now closed and the case can be dispositioned once the order is received.
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Result date: Select the subject(s) to whom these results apply:
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Select the resuls to be applied: Findings. ©OtherResulls  Reasons

Hearing resaults should be entered as an acton fem resut when resuling the hearing

o jurisdictional basis.
Custody to other parent
Child emancipated

Reunify -no supervision
Guardianship ordered

Case transferred to tribe.
Protective supervision ended
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Stius:  Case s Closed
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Kelly, Brindalynn

Kelly, Ireland Renee.

InThe Matter Of Ireland Renee Kelly, etal. A Child
Select the action to be resulted:

Case iosed ootz
CPA Subsequent Permanency Hearing 12 months after ot
P Subsequent Review Hearing 6 months after wnaors

Result date: Select the subject(s) to whom these results apply:
03142013 Kelly, Brindalynn

ton on record

ton on record

Select the resuls to be applied: Findings. ©OtherResulls  Reasons

Hearing resaults should be entered as an acton fem resut when resuling the hearing

Child adopted
Age out

Permanent foster placement
Child deceased

Case transferred

Case dismissed





Note: The CPA Shelter Care hearing will already be in the module because it was set when the paperwork was received.








Drop down options for relationships





This is what the entries will look like when done.





The finding for reasonable efforts and contrary to the welfare will say NO until after the shelter care hearing when those findings are resulted in the module AND you have marked first order of removal in the detail tab.





The case plan should be filed 5 days prior to the case plan hearing








