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A task force created by the Council of State Archivists, “COSA”, embarked upon a nationwide study of local government archives in 2007.  The grant-funded study was titled, “Closest to Home: Archival Programs for Local Government Records.”

The purpose of the project was to analyze current conditions and attempt to determine what services, standards, and funding strategies would work best to ensure long-term preservation of and access to local government records.

Local government records represent the foundation of the U.S. archival system and are truly “Closest to Home,” created and used in the communities in which we, as citizens, live and work.  They are arguably the records that most affect our daily lives and those of our neighbors, documenting our marriages; the education of our children; the homes, land, and businesses we own; the social services we receive; and civil and criminal legal proceedings in our communities.

The task force charged with this study requested the Idaho State Archives submit examples of local and state government records used by Idaho citizens and their government.  Archives staff had documented types of records used since July of 2000 and submitted many of the following examples for this study.  The task force completed their study with a report issued in January 2008.  The report is available at http://www.statearchivists.org

The report identified several factors that apply to the Idaho State Archives operations:

· provide secure storage for the records
· organize the records for use by officials and researchers
· reduce the day-to-day burden in clerk’s offices
· help teachers use original public documents in the classroom
· promote the community through its history/heritage
· provide continuity of government in the event of a disaster
· provide transparency in government
· ensure efficient government
· documents our heritage and enhances education
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Boundary
Bonner
Kootenai
Benewah
Shoshone

Volume of 1st District Records in the Custody of the State Archives: 5341 cubic feet. *One cubic foot equals one records box
Total 1st District Records Requests for Past Three Years: 462


· The Federal Bureau of Indian Affairs seeking fifty-year old records concerning a death in Kootenai County contacted archives staff.  Newspapers, County coroners, Sheriff’s, related court records were requested.

· State of Oregon was seeking court and prison inmate records from Bonner County and Dept. of Corrections to support their action to keep an individual in custody.

· Kootenai County resident contacted archives staff concerning a property dispute.  Property lines between his property and BLM property were in question.

· Staff of the DEQ North Idaho office had been searching for Kootenai County Irrigation District records for over two years.  Upon contacting the Archives, staff located a series of records including; Carey Act maps, project plans and Agriculture land use documents, ending the two-year search.  We were able to scan and send the images electronically.
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Latah
Clearwater
Nez Perce
Lewis
Idaho

Volume of 2nd District Records in the Custody of the State Archives: 5070 cubic feet. *One cubic foot equals one records box
Total of 2nd District Records Requests for Past Three Years: 113


· Archives staff working with Idaho County and a defendant’s attorney for a 1985 double homicide court case, requested search for all court documents and recordings.  Working in Idaho County court staff specific documents/recordings were located and mailed to the County Court.

· Federal Investigators conducting an audit of Latah County Health records transferred to the Archives.  Records were located and audit completed.

· June 2009.  An Attorney in New Jersey, representing a client living in Italy seeking a copy of her Nez Perce County divorce decree for a pending legal matter was directed to the Archives for assistance.  In addition to the decree, Italy required an Apostilles.   We quickly discovered an apostille is a form of certificate set out in the 1961 Hague Convention, to which the United States is a subscriber.  Within a matter of minutes, staff determined this document could be obtained from the Secretary of State’s Notary and Trademark Division.  Contact information was forwarded to the Attorney.

· The Empire Building Company of Orofino, Clearwater County required property tax records for the years 1980 through 1988 for a next day real estate transaction.  New FHA regulations required specific information concerning a structure on the property.  Archives staff  located information in; alpha property rolls, tax rolls, abstract register, numerical rolls, alpha list-land rolls, trailer, personal property and home owners rolls.  Because of the physical size of these tax records, two archives staff were required to suspend each book above the scanner to produce a scanned images from each book.  The scanned images were sent via email and the Empire Building Company met its sale deadline with the information provided by the Archives.   
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Adams
Washington
Payette
Gem
Canyon
Owyhee

Volume of 3rd District Records in the Custody of the State Archives: 3482 cubic feet *One cubic foot equals one records box
Total of 3rd District Records Requests for Past Three Years: 776

· Archives staff was requested to locate a Payette County divorce case concerning the name of minor child.  The child now an adult and recently married, discovered a legal issue concerning his surname.  Family members failed to take correct legal action concerning the name change at the time of the divorce.  As a result, the assumed name, not the legal name had been used including the bride’s new name.  All official documents; drivers license, passport, social security, bank accounts, mortgages, voter registration etc… were impacted by this incident.  The Archives provided the needed certified documents for this individual and his new bride to take corrective action.

· June 2009 Archives staff received a request from the Idaho Federal Defenders.  Six Gem County criminal case files dating from 1993 and 1997 were requested and pulled for review.

· Washington County 1902 civil court case containing water rights agreements from 1883.  The complaint, response and judgment were required for a current water rights case.

· Canyon County Sheriff’s office requested a Dept. of Corrections inmate file for an ongoing homicide investigation.  The Canyon County Prosecuting Attorney’s office issued a subpoena and the archives released the inmate file.
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Valley
Boise
Ada
Elmore

Volume of 4th District Records in the Custody of the State Archives: 7546 cubic feet *One cubic foot equals one records box
Total of 4th District Records Requests for Past Three Years: 524



· Ada County Prosecuting Attorney’s office requested a Twin Falls Criminal case file in order to retain custody of a prisoner.  Working with Twin Falls courts, archives staff was able to identify the case file and submit to Ada County.

· Boise County Historical site survey.  Two private researchers have committed thousands of research hours over the past four years.  Archives staff retrieved hundreds of cubic feet of records for this project dating from 1863 – 1940’s.  Records such as; civil and criminal case files, prisoner inmate files, Federal Census, local histories, tax rolls, probated estate files, mining records, maps, manuscript collections and newspapers.

· November 2008, a request by Ada County Courts staff seeking a 1960’s Simplot Trust agreement concerning a current legal issue.  An exhaustive search of Ada County records collections determined the Ada County Trust records had never been transferred to the Archives.

· Fall of 2008, Ada County Development Office staff requested access of Gowen Field aerial photographic images for the purpose of locating an abandoned dump site and a planned runway.  The archives had the image and the specialized equipment to view the image.
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Camas
Blaine
Gooding
Lincoln
Minidoka
Jerome
Twin falls
Cassia

Volume of 5th District Records in the Custody of the State Archives: 7571 cubic feet *One cubic foot equals one records box
Total of 5th District Records Requests for Past Three Years: 623


· Twin Falls County property tax dispute from 1982 – 1988 tax records and receipts were requested proving he had paid his property taxes.

· Blaine County, former Alturas County court records from 1885 were requested by the Bellevue City Attorney for a pending legal issue concerning property rights.

· A private researcher, contracted to conduct historical research for a pending water rights litigation requested; 1880’s tax records, 1880’s mining records, a 1907 Twin Falls civil case file and 1907 State Supreme Court case.

· A Cassia County land sale advanced to the archives involving two weeks of research seeking 60 years of property tax records, Carey Act maps, Carey Act land applications and project files.  This was a multi-agency project.  Cassia County Assessor’s office, Dept. of Lands, Water Resources, a local legislator, local title company, the State Archives and the Governor’s Office.

· 2006, former Senator Craig’s office requested information concerning the burial site of an Idaho soldier killed in action, in France during World War II.  Surviving family members planning a trip to France and believing the soldier had been buried in France had been unsuccessful in locating the soldier’s burial site.  Archives staff successfully located newspaper articles, cemetery records and confirmed with Twin Falls Cemetery officials, the soldier’s body was not buried in France, but Twin Falls, Idaho.








[bookmark: _Toc270930804]6th District
Power
Bannock
Caribou
Oneida
Franklin
Bear Lake

Volume of 6th District Records in the Custody of the State Archives: 4650 cubic feet *One cubic foot equals one records box
Total of 6th District Records Requests for Past Three Years: 333


· 2002 a former Idaho citizen applying for a job in Seattle contacted archives staff concerning a criminal background check conducted as part of an employment application.  The background check revealed seven criminal counts from Franklin County dating from 1969 – 1970.  Our customer contacted Franklin County court officials who explained the records had been transferred to the Archives.  County officials provided a records box and case file numbers for the customer.  Upon contacting archives staff, the customer explained she required this information immediately or she would not be a candidate for the job.  Staff located the case files within fifteen minutes and called the customer.  In 1969 and 1970 the customer had been a senior in High School.  Along with her senior classmates they were “skipping or cutting” class.  The principle, concerned about her absence from class mentioned this issue to the County Sheriff, who in turn talked with a County Judge and information was entered into County court records.  We responded by faxing the needed documents to the customer within an hour of the request.

· Bannock County.  A deputy Prosecuting Attorney contacted archives staff concerning a multiple county offender covering a fifteen year time period.  A hearing had been scheduled for later the same day.  Unless the Pros. Attorney’s office could produce the documents, this offender would be released from the county jail.  Working with multiple county courts, archives staff was able to produce multiple case files, identify the requested documents and fax to Bannock County before the hearing.

· Idaho Attorney General’s Criminal Division was seeking court documents from several Eastern Idaho Counties.  A Bannock County prosecutor was found guilty of theft and altering public records concerning the care of indigent people under care of the courts.  The Archives provided the needed court case files for the investigation and pending legal action.

· Oneida County property dispute.  Litigants required 40 years of property tax records from the archives.

· For an out of state researcher seeking Bear Lake County records, Archives staff was able to locate 1880’s property tax records and probated estate files.




[bookmark: _Toc270930805]7th District
Lemhi
Custer
Butte
Clark
Jefferson
Bingham
Fremont
Madison
Teton
Bonneville

Volume of 7th District Records in the Custody of the State Archives: 4575 cubic feet *One cubic foot equals one records box
Total of 7th District Records Requests for Past Three Years: 621



· Citizenship applications can involve a variety of local government records and involve multiple government employees.  Records such as; marriage, spouse death records, related newspaper articles, criminal and civil case files.  We have documented up to nine individuals can be involved in a records search; County clerk’s office, county courts staff, county records archivist, state archives, INS personnel, applicants attorney, prosecuting attorney’s offices and governors offices.  The archives recently had two requests for criminal case files for citizenship.  An attorney from Texas representing his client applying for U. S. citizenship was discovered to have a 1982 criminal case file in Bonneville County.  The clients name had turned up on a national database.  In 1982 the client has stolen a 79-cent air freshener.  An attorney representing his client applying for Canadian Citizenship requested another Bonneville County criminal case file.  In 1985 the client had stolen butane lighter valued at $1.39.

· Clark County Sheriff’s office contacted archives staff seeking a 1981 Dept. of Corrections inmate prison mug photograph as being requested by the Sheriff’s office for the U.S. Marshal.  A new wanted poster for the offender was being created and the U.S. Marshal’s office needed photographs or body drawing for any identifying marks.

· Butte County Clerk contacted Archives staff concerning adoption records for two high school students preparing for drivers training classes.  These sealed documents were located and returned to Butte County.

· July of 2008 archives staff received a request for Jefferson County records and Jefferson County newspapers dating from 1929 – March 1930 for a U.S. District court case.  After completing a detailed search of archived records collections, no specific records requested were located.  Archives staff were requested by a case attorney to sign an affidavit stating no records were located.

· Archives staff responded to an urgent call from a Bonneville County court official, working with an attorney representing a client preparing for a marriage ceremony in Spain.  The client, unaware of marriage laws in Spain, failed to produce the required legal documents before jetting to Spain with family and friends for this ceremony.  Spain required divorce decrees or records of annulment for previous marriages for the bride and /or groom.  Archives staff located and faxed the required decree within an hour of receiving the request allowing the wedding ceremony to advance as scheduled.
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· A request from a citizen with no Idaho birth certificate and applying for a passport.  There are various government records that can be used as support documents; church birth/baptism records, affidavits from a person present at the birth, newspaper notices, civil, criminal, guardianship or probated estate files indicating age and or birth date, education records, voters registration records and Federal Census.  Archives staff provides the link to the Census bureau in the absence of local government records.

· Water rights and right of way issues require an expanding variety records and a detailed understanding of records collections by archives staff.  We have identified a variety of records among numerous archives collections that play a vital role with these issues:

a. county water rights registers and support documents
b. mining records
c. county homestead records
d. federal homestead records
e. probated estate files
f. civil case files
g. criminal case files
h. land/deed records
i. property tax rolls
10. property tax receipts
11. county aerial photographs
12. Reclamation records i.e. Carey Act
13. Water Resources
14. Department of Lands county water rights registers and support
documents
15. Idaho Public Utilities
16. Dept. of Transportation aerial photographs
17. maps
18. D.E.Q. records
19. Irrigation Company records transferred to the Archives
20. Records of individuals donated to the Archives
21. State Supreme Court case files
22. Business Incorporation records 
23. contracts and agreements
24. County Commissioners Minutes
25. City ordinances
26. Idaho Newspapers
27. State Documents
28. non-government publications
29. Idaho House and Senate Bills/legislation
30. planning and zoning records
31. Idaho Governor’s records
32. Attorney Generals opinions and case files

· County probated estate case files.  These records are requested for a variety of purposes; real and personal property disputes, water rights, right of way, proof of settlement, copies of wills, letters of testamentary often requested by land title companies.

· City level records requested; ordinances, leases / agreements, planning and zoning, building permits, council meeting minutes.

· Background checks by the FBI NICS are part of the archives weekly information requests.  These requests can include searching for; local police, county sheriff/jail and Dept. of Corrections inmate case files for specific documents.  Purpose of the background checks frequently involves applications for fire arms permits, drivers of hazardous waste and federal employment.  

· Building blueprint collections.  The State Archives serves as the repository for government agency building and project blueprints.  In addition, Idaho architectural firms’ have donated their firm’s blueprints and related documents to the Archives.  These original paper and linen prints continue to serve a crucial role for buildings across the state.  Due to the large number of public/government building blueprints, this collection serves a key role in Idaho’s Homeland Security.  Only a small percentage of the estimated 200,000 blueprints have been catalogued.  DPW’s state building blueprints is currently being transferred to the Archives.  

· Via the Parole Commission.  An individual serving in the U.S. Military for the past ten years, two tours of duty in Iraq is scheduled for re-enlistment.  The military conducted a criminal background check, and from a national database discovered this soldiers Idaho criminal record.  The only surviving record concerning this soldier’s case file was located in the Archives.  The required documents were faxed to the Parole Commission staff member making this request.

· Archives staff does not work exclusively with Idaho government agencies.  We also work with various levels of Federal agencies such as the; Veterans Administration, FBI NICS, BLM, U. S. Marshal, Immigration services.  Various other State and County agencies such as; prosecuting attorney’s, Sheriff’s offices, Health and Welfare/child services, sex offenders registry, Dept. of Corrections, city police departments and courts.

· Capitol renovation and underground wings.  Governor’s office requested all original records/contracts/agreements/deeds concerning the original capitol construction.

· November 2008, Environmental Consultants from Portland, Oregon requested seven Carey Act project plans and blueprints dating from 1908 – 1909 for a current issue.

· September 2008, Idaho State Attorney General’s office requested 18 cubic feet of Idaho Public Utilities records for review.

· April 2009…  An Idaho citizen involved in a property and road right of way dispute with the Forest Service visited the archives seeking documents supporting his legal claims.  Archives staff located the only extant 1909 map documenting a roadway plus legislative session laws supporting his claim. 

· Herd Districts.  Over the past two years, archives staff have received information requests for any information related to Herd Districts in; Canyon, Ada, Twin Falls, Oneida, Power, Jefferson and Idaho Counties.  While few records appear to survive, Archives staff directed County staff members to; local newspapers and County Commissioner’s meeting minutes.  If the County Commissioner’s record exists, a search can be a time consuming process as few are indexed.  In the case of Canyon County, the original records were microfilmed and the original records were destroyed rather than being transferred to the Archives.  Unfortunately, as in many other circumstances, the microfilm has or is failing and turned black.  The Twin Falls request was more successful and archives staff was able to identify specific Commissioners minute books and page numbers from an original county document.

· 2009, Legislative session, Farm Bureau members from East Idaho accessed Carey Act Reclamation project files in preparation of legislative hearings.

· Election statistics data miners.  Periodically archives staff receives requests such as; all candidates and party affiliation for the office of U.S. Senator from 1890 – 1990.  Or, identify candidates for state offices from 1900 – 1950, candidates for the office of constable during the 19th century.


· The culmination of:

1. The Archives being a designated repository for State Documents (related environmental reports/studies)
2. The transfer of 2,500 DEQ project plans 
3. The transfer of Federally created Idaho environmental impact studies
4. requests by DEQ staff 
5. requests by the public related to water rights issues (subdivision development)
6. the significance of the DEQ project plans as related to Idaho Homeland Security issues 
7. Archives staff undertook a multiyear project to enhance access of the DEQ project plans dating from 1925 – 1988. A detailed searchable database was created and shared with the Boise DEQ offices.  The project plans represent; fire protection systems, water and sewage systems, water treatment facilities, wells, utilities, pool, surveys and drainage systems located in communities across Idaho.

· Over a period of months in 2008, working with a local researcher documenting unmarked veterans graves, archives staff was able to provide a series of records for this researcher.  Staff guided the researcher through: estate files, newspaper collections, the Archives Civil War project records, Grand Army of the Republic, cemetery, military and the Idaho Soldiers Home records.  The result of this project was the installation of a previously unmarked Civil War Veterans Military tombstone, complete with a ceremony at Boise’s Morris Hill Cemetery for Memorial Day 2008.

· April 2009, a request from Senator Risch’s staff concerning documents in his governor’s records.

· Long time local historical researcher has spent hundreds of hours requesting multiple records collections, reading historical newspapers concerning the life and times Idaho Senator William Borah.  Recently this researcher, after discussions with Archives staff concerning records of the defunct Alturas County. Archivists were able to identify and locate nine Alturas files concerning dating from the 1880’s.  Among these files was the “holy grail” of information concerning a legal issue related to Borah and a Mr. Ruick.  The late author of “Big Trouble”, Anthony Lucas conducted an extensive search of Archives collections for this information without success. 

· April 2009, archives staff identifying hundreds of un-catalogued Carey Act project maps.  Dept. of Water Resources and competing research firms were contacted about the existence of these records.  Water Resources dispatched two staff members to catalogue this collection.  The result is key information concerning water rights is now available for Idaho government and citizens.

· Idaho civil case files, a high use collection involving the archives and all judicial districts courts staff.  Health and Welfare child services divisions across the state and similar offices in other states request access and copies of civil divorce records.  H & W staff order multiple copies of records, often requiring certified copies.  It is not unusual for the same files to be requested multiple times requesting copies of the same records.  Case files can remain active until children come of age and / or payment issues are resolved.

· Election data requests require archives staff to search; Idaho Blue Books, Biennial Reports, abstracts of votes dating from 1863 through the 1980’s, and Idaho newspapers.

· Researchers conducting a search for any records from the Tom Davis family and Julia Davis Park, spent months at the Archives combing through thousands of papers from numerous archival records collections.  In addition, an exhibit for the centennial celebration about the Davis family and Park was created by the Historical Museum.

· Idaho ethnic and cultural studies represent a segment of the Archives customers.  Students, teachers and independent researchers from Idaho and other states conduct their research using our records collections for:

1. Black studies
2. Hispanic studies 
3. Women’s studies.
4. Native American studies
5. Jewish studies 
6. Chinese studies


[bookmark: _Toc270930807]Inmate Records Requests

· A longtime archives researcher confronted with a serious personal health issue was seeking family health records.  The only surviving health records could be found in her father’s prison inmate file.

· Archives staff responding to information request from a current Dept. of Corrections inmate for a 1920’s inmate record.  The currently incarcerated inmate learned his grandfather had served time as inmate in the Idaho prison system.  His grandfather’s inmate case file contained the only known photograph, a “mug” shot, of his grandfather.  We were able to photocopy the “mug” shot and send the copy to the inmate.


· June 2009… a research from Minnesota, researching the development of the Prohibition Party and the Non-Partisan League in Idaho was able to access multiple archival collections.  Governor’s Alexander and Davis were crucial to his research as well as two non-government records collections in the archives.  According to the researcher, the Idaho State Archives may have one of the most significant collections relating to these subjects in the country.

[bookmark: _Toc270930808]Federal Records Requests

· Federal background investigator contacted the archives concerning an application of an individual for employment.  A ten year old divorce case was requested in order to determine the facts concerning the divorce.

· A patron being audited by the IRS concerning the settlement of the patrons divorce and deceased former husband’s tax issues.  Both had jointly owned a parcel of property the patron claimed she had always paid the taxes.  She was required to produce paid tax receipts.  These did not exist as the county selected to destroy these records rather than transfer to the archives.


· A local Federal Investigator contacted the Archives concerning two, 20 year old Payette County Juvenile Court files.  These files had been transferred to the archives from the county. Archives staff, in conjunction with the Payette County court staff, was able to produce and provide access to the court files for the investigator.


[bookmark: _Toc270930809]Veteran records requests


· Veteran’s administration contacted the Archives concerning a gentleman who had been receiving care but had no military records.  The care facility was seeking; family records, military records, discharge documents, newspaper accounts that could help this gentleman receive needed health care.

· Veteran’s benefits.  Archives staff has responded to numerous requests from the surviving spouses of recently deceased veterans.  Most having to re-apply for benefits and require archived documents.  The combined stress of the death of their spouse with loss of support benefits complicates each request. 

1. In one instance staff responded three times with copies of customers deceased husbands divorce decree from a previous marriage. 
2. A widow from Lewiston re-applying for military benefits was forced to contact her deceased husband’s previous wife for the purpose of determining a date and location of divorce.  Archives staff was able to identify the county and locate the needed divorce decree from the 1970’s
3. A recent widow now living in Washington State contacted staff concerning her deceased husbands divorce from Bannock County.  Staff working with Bannock County archives clerk was able to identify not one divorce but multiple divorce records concerning the deceased husband.  Bannock County produced eight-one pages of records needed by the widow.


· May of 2008, a veteran and recent widow of a veteran, Mrs. Staton, was required by the Veterans Administration to produce copies of documents for continued veteran’s benefits.  Mr. and Mrs. Staton were married in Ada County in August of 1943.  The VA required a certified copy of the county marriage certificate.  Mrs. Staton contacted Idaho Vital Statistics.  She was informed to pay and send a non-refundable fee of $13.00 for a copy of the record.  After several weeks passed and no response from Vital Statistics, she again contacted the office.  She was informed they did not have the record and gave her the Archives contact information.  We located the record within a matter of minutes.  Made two certified copies and placed them into the mail at no charge for Mrs. Staton.



[bookmark: _Toc270930810]Out of State records requests

· State of Tennessee was seeking support documentation from Idaho court records and Dept. of Correction’s inmate files transferred to the Archives.  These records concerned sex offenders - father and son convicted of lewd and lascivious conduct with minors. Tennessee wished to retain these offenders in state prison.

· State of Washington requested a copy of a joint State agreement from Governor Batt’s records.

· A Texas researcher hired to conduct historical research about the Mountain Home AFB, for the U.S. Air Force, contacted archives staff about our collections.   Archives staff located, (according to the researcher), the earliest detailed base site map, dated 1943.  In addition other records from our vertical files and newspaper collections provided a wealth of information for her work.   The researcher requested and we provided a scanned image of the 1943 site map. 

· An out of state researcher, hired by an investment firm to locate and examine records related to real estate in Caldwell, contacted archives staff seeking; archived city, state, land, DEQ records, and environmental impact studies. Staff identified multiple collections making them available for the researcher during his visit to the state.

· A Wyoming local history author conducting research for a book about William “Teton” Jackson, a notorious local outlaw committing offenses during the 1860’s and 1870’s across Eastern Idaho was the subject of her pending book.  Archives staff was able to provide historical court case files from Oneida, Bingham and Boise County as well and Idaho Territorial Prison inmate records complete with mug shots for this patron.


August 5, 2010

Rod House
State Archivist
Idaho State Archives and Research Center
2205 Old Penitentiary Road
Boise, Idaho 83712

208-514-2316
rod.house@ishs.idaho.gov
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