SESSION   NAMING  GUIDE


UNI-LOG SESSION NAME

Description:
DUI COURT 20101202

Judge Name

Clerk Name

Rights Video (update with time)

Double return between cases to find them easily for printing. Shift + Enter will create a “soft return” that allows you to stay within the same field.
Create a Word List to put in defendant names and case numbers. You can find defendants quickly by using the search feature in the box. Each word list is tied to your session tab, so if this feature is used in a tabbed session you would need a word list for each tab.

UNI-LOG SESSION NAMES
MENTAL HEALTH DRUG COURT 20101202

DUI COURT 20101202

DRUG COURT 20101202

TABBED SESSION NAME

Description:
CR 2010-99999 Dokes, Joseph 20101202 Type of Hearing
Judge Name



Clerk Name



Court Reporter Name



Rights Video ( Rights Given) (update with time)
If the hearing is to be sealed, type SEALED at the end of the first line of the description

If a civil case, use the abbreviated caption:

 CV 2010-99999 Smith vs Jones 20101202

Multiple Cases for the same defendant – Other case numbers should be noted on the second (etc.) line of the description.

Co-Defendants & their case numbers should be noted on the second line of the description.

If an out-of-county case, start the description with that county name, i.e. BONNER (then type the rest of the description tab as above

EXAMPLES   OF   DESCRIPTION   LINE
Multiple cases for the same defendant:
CR 2010-1234 Dokes, Joseph 20101203 Sentencing

CR 2010-2346 Dokes, Joseph 20101203 Status Conference

CR 2010-2347 Dokes, Joseph 20101203 Pretrial Conference

Judge Fred M. Gibler

Clerk Todd Rickard

Court Reporter Byrl Cinnamon

Co-Defendant Cases:

CR 2010-1234 Dokes, Joseph 20101203 Sentencing

CR 2010-6578 Baker, Jeremy 20101203 Sentencing

Judge Fred M. Gibler

Clerk Todd Rickard

Court Reporter Byrl Cinnamon

Out-of-County Cases:

BONNER CV 2010-367 Timmons, Clark 20101205 Termination of Parental Rights

Judge Clark A. Peterson

Clerk Cristine Stokes

Matters that don’t have a Case Number
NC Dokes, Joseph 20101203 Search Warrant

Judge Clark A. Peterson

Clerk Cristine Stokes

NC Jetson, George 20101203 Jury Order to Show Cause

Judge John Mitchell

Clerk Pam Jokela
