SAMPLE REPORT FORM WITH GUIDANCE

IN THE DISTRICT OF THE **** JUDICIAL DISTRICT OF THE

STATE OF IDAHO, IN AND FOR THE COUNTY OF *****
MAGISTRATE DIVISION

________________________________________________________________
In the Matter of:



)    Case no. CV- XXXX-XXX

Name of the child


)


DOB 0/00/00



)







)    Review Hearing Report of the Guardian ad Litem
A Child under 18 years of age


)
______________________________________________________________________________

	
	Child 
	Placement

	Child 1
	Name : 

Age: 
Removal Date: 
Number of Months in Care:
	Number of placement since removal:  

Type of Placement:

Placed with siblings: (Y   (N   (NA

Relatives notified:  (Y  (N  
Attending original school: 

(Y  (N  (NA  

	
	ICWA status:


	
	Child 
	Placement

	Child 2
	Name : 
Age: 
Removal Date: 
Number of Months in Care”


	Number of placement since removal:  

Type of Placement:

Placed with siblings: (Y   (N   (NA

Relatives notified:  (Y  (N  
Attending original school: 

(Y  (N  (NA  

	
	ICWA status:


The purpose of review hearings is for the court to review progress of the case, monitor compliance with the case plan or permanency plan, and to modify the case plan or permanency plan as appropriate.  The court may also consider termination of parental rights issues.
Persons Contacted:

Include all persons contacted to gather information for the review hearing report only.      Include the relationship of the person to the child.  Contacts may include (1) social worker (2) foster parents (3) child(ren) (4) parents (5) day-care providers/teachers (6) substance abuse/mental health counselors (7) probation officers (8) PSR providers   Example includes:

Jane 




Foster Parent

Jason Bourne


IDHW Social Worker

Susan Hanson


Child of Concern

Shirley Mitchell

Child of Concern

Robert Hanson

Susan’s father

Documents Reviewed: 

Include all documents you have reviewed and gathered since the last report.  Include the date the document was generated and for whom.  Documents may include: (1) ISTARS Reports  (2) Police Reports (3) Medical Records (for whom) (4) Health and Welfare Records (5) Referral History (6) Mental Health Records (7) Probation Records (8) Voluntary Service Records not included above (9) Educational Records (10) Other Documents 

History:
1. Reason for placement

This should be a very brief statement on the reasons why the child was placed in care because you have previously reported on reason for placement in the adjudicatory/prior review reports.

2.   History
This should be only a brief statement on the history of the case.  You may include language such as: “see previous adjudicatory report of the Guardian ad Litem.”

Guardian ad Litem Concerns: 

Include information such as (1) status of relative placement (2) if notice to father(s) has been made (3) communication problems between parties, including parents/department/attorneys (4) if parents have complied with shelter recommendations (5) concerns about placement and alternative placement recommendations, if any (6) other concerns relevant to the review hearing.

Child(ren)’s Current Situation:
1. Current Services:

2. Visitation:

3. Education:

4. Medical:

5. Placement:

►Information in this section may include current services, upcoming appointments, scheduling, visitation, any problems, and educational situation.
►Include case plan information. 

Child(ren)’s Expressed Wishes: 

The following must be included in this report as required by the amended Idaho Juvenile Rule 40

Child’s name has chose to communicate with the court (choose one):


 FORMCHECKBOX 
 through the attached letter

 FORMCHECKBOX 
 through the Guardian ad Litem, he/she has stated “ ….”

 FORMCHECKBOX 
 In person, “child’s name will be in court during today’s proceedings”.

 FORMCHECKBOX 
 has chosen not to communicate with the court today

Parent’s Situation:

1. Mother’s Current Situation:

2. Father’s Current Situation: 

Include information about all fathers involved, even if the father is not a legal father. If multiple parents, relate each parent with the specified child.  Identify the status of the parents and any other relevant information including visitation and any problems.   

Summary: 

Include a brief overview of the facts gathered and reasons for your recommendations.  This section should be a summarized expression of impressions and reasoned judgments only supported by facts. If you are going to include opinions, which should be limited, make sure you can establish each opinion with a fact you have established during your investigation.

RECOMMENDATIONS: 

►Your first recommendation should always be whether the child remains in custody or protective supervision or to dismiss the case.

►If there are problems/issues with completing case plan requirements, include recommendations for future services here.
►Factual information needs to be addressed previously in the report to have it considered as a recommendation.  Without a factual basis, a volunteer’s recommendations are nothing more than opinions and a court cannot base the future of a child on a personal opinion.  

Respectfully submitted this ___ day of ____________:

_______________________________________

Signature of GAL

Guardian ad Litem
MORE GUIDANCE

►  Keeping an accurate and up-to-date contact log is very important for a CASA. You will need to identify people and associate the information gathered from those people several months after contact. 

►  There are several points to remember about creating a court report. The most important is the need to remain unbiased. 

►  All assessments, recommendations, and conclusions must have a factual basis. Anything written in a report could be challenged by an attorney, so supporting documentation is essential. This also gives the report the added weight of a professional presentation and even prepares the CASA to answer direct questions in court.

►  Use bullets after each heading. This makes for easy at a glance reading when referring to the report.

►  When referring to legal parents in the report, refer to the parents by their surname rather than using first names.  This ensures a professional and unbiased report. Examples include: 

     “Mr. Jones, father of Jane, has completed recommended parenting classes.” or 

     “Ms. Johnson has failed two of her last three drug tests.”

►  Do not use the last name of foster parents in the body of the report.  Either refer to the foster parents by first name only, or refer to them as foster care placement.  

      Examples include: “Jan, Alex’s foster mother, reports Alex has nightmares almost every night.”  

      or 

     “Susan’s foster parent reports Susan has made good progress in school.”

QUESTIONS TO ASK THROUGHOUT THE LIFE OF THE CASE
1. Has a concurrent plan been developed?  If so, what is the concurrent plan?

2. Is the child an Indian Child (a member or eligible for membership in an Indian Tribe) covered by ICWA?

3. If the child is over 16, what is the independent living plan?

4. If plan is to move child out of state, has the ICPC process been started?

5. In accordance with the Fostering Connections Act:

a) if the child is reaching emancipation age, has a 90 day transition plan been prepared with specific elements for housing, health insurance, education continuing support services, employment services, etc.?

b) has an effort been made to place siblings in the same home and has visitation been scheduled?

c) has an effort been made to keep the child in his/her original school

d) have all relatives been identified and notified within 30 days of child’s removal from parent’s custody

6. If the case plan has been developed:

a) is there any need to modify case plan?

b) has there been problems/issues with the case plan?
KEY ISSUES THE JUDGE IS CONSIDERING

◊ If legal custody of the child is vested in IDHW:

              ►Is the foster care placement the least disruptive and most family like setting that meets the needs of the child?

►What services are being provided to the child and/or the foster family,  

including services to identify and meet any special medical, educational,
emotional, physical, or developmental needs the child may have?

►Do terms of visitation or child support need to be established or
modified?

►If the child is 16 years of age or older, what services are being provided
to assist the child with the transition to independent living?

◊ As to the reunification portion of the case plan:

►Have the parents complied with the case plan?

►Do the services set forth in the case plan or the responsibilities of the
parents need to be clarified or modified due to new information or
changed circumstances?

►Should the child’s disposition be modified?

►Is the agency making reasonable efforts to rehabilitate the family and
eliminate the need for placement of the child?

►Should reunification continue to be a long-term goal for the child?

►What time frame should be allowed to achieve reunification?

◊ As to the concurrent alternative permanency plan in the case plan:

►Has IDHW considered both in-state and out-of-state placement options?

►Does the permanency plan need to be changed due to new information
or changed circumstances?

►Is the agency making reasonable efforts to finalized the permanency
plan?

►What time frame should be allowed to achieve the permanent
placement of the child?















PAGE  
2
Review Hearing Report of the Guardian ad Litem Case #___


